
 

Job Pos�ng:  Matagorda County Coali�on Coordinator  
Loca�on: Must reside in Matagorda County                Compensa�ons: $47,000 to $50,000 Annual  

Status: Full Time (36-hour work week) Exempt 

Organiza�on Background: The Bay Area Council on Drugs & Alcohol is a (501 © 3) not for profit providing 
drug, alcohol, vaping, and tobacco preven�on educa�on and preven�on services in the Matagorda area for 
over 20 years. Our mission is to empower our community with knowledge and resources to help prevent or 
stop substance use disorders. 

This posi�on is funded by TX Health and Human Services.  

Purpose: The strategic focus areas are to increase social and community connectedness, reduce youth access 
to alcohol, commercial tobacco and nico�ne, marijuana and other cannabinoids, prescrip�on drugs, and other 
drugs and substances.  

Job Summary: A candidate taking this posi�on is responsible for Matagorda County Coali�on management and 
development of county specific needs assessment, strategic planning, logic models and coordina�on of 
members and ac�vi�es. The Coali�on Coordinator is responsible for assis�ng in the development and 
implementa�on of the community coali�ons’ work plan.  

Qualifica�ons: The Coali�on Coordinator should have strong oral and writen communica�on skills, strong 
interpersonal and leadership skills, be well organized and be able to mul�task. Follow through on details, 
documenta�on skills, provide support for coali�on members and complete projects. This posi�on requires 
excellent public speaking skills, computer skills including Excel, Word, PowerPoint. Must have reliable 
transporta�on.  

Work Environment: This posi�on operates within the communi�es of Matagorda County. This posi�on 
operates par�ally in a home office se�ng but in the community with coali�on mee�ngs, community events, 
presenta�ons, and other community access opportuni�es.  

Our organiza�on offers a complete array of benefits including paid �me off (sick and vaca�on), medical, dental 
and vision benefits, life insurance, paid mileage reimbursement, employee assistance program and more.  

The work week is 36 hours a week typically from 8 am – 5 pm for 4 days and 4 hours on the fi�h day. Some 
evenings and weekends will be required leading to flexing �me schedules.  

Reasonable accommoda�on may be made to enable individuals with disabili�es to perform essen�al func�ons 
of this job. While performing the du�es of this job, the employee would be required to sit for periods of �me, 
talking on the telephone, working with computers. Travel is required (local and state), going in and out of 
buildings and carrying display materials and distribu�on pamphlets.  

 

To apply: www.bacoda.org for applica�on    Send resume/applica�on to: Sue Roberts at 
sue.roberts@bacoda.org                                  Ques�ons contact becky.morales@bacoda.org  
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